IN ame:

WORD BANK

ARCHIVIST
CLEAN
HANDWRITING
HISTORIAN

INK

KINGSTON
PAPER
PRESERVATION
PROTECTION
RECORD
RESEARCH
SAFE
STORAGE
TEMPERATURE
|[ULSTER
VALUABLE

=

B




ACross

1. The way a person forms letters and words in writing is called

3. A person that studies and records history is a

5. Colored liquid used to draw or write with is called

7. How hot or cold something is called the

9. If something is free from dirt it is

11. Stored document of information is a
13. The documents should be kept or out of danger.
15. A way to keep documents together in a safe environment is called

17. The county you live in is County.

Down:
2. A person who cares for records so they are kept safe and clean is an
4. Something you write and record information on is called

6. The first capital of New York is . (City you go to school in)

8. Guarding, protecting and keeping records in good condition so they last a long

time is called

10. Gathering information so you learn new things is called

12. Keeping documents away from harm and danger is called

14. A document is if it has great value.



Name:

Date:

Mr. History has just been given a very old and
fragile document that needs to be kept safe so it will
be able to last for many years. Help him figure out
the best way to care for the document by answering
the following questions.

Circle one answer for each question.

What would be the best type of room for Mr. History’s document?

1. Hot
2. Wet
3. Locked
4, Bugs, pests,
and animals
5. Smoke detectors

or

or

or

or

or

How should the document be handled?

6. Bare hands

7. Use pens around
documents

8. Put it in a box

0. Fix rips and
holes

10. Eat and drink

around documents

or

or

or

or

or

Cold
Dry
Unlocked

NO bugs, pests,
or animals

NO Smoke detectors

Gloves

Use pencil around
documents

Throw them on a shelf

Do not repair the
document at all

Keep food and drink
away



