
 
ULSTER COUNTY IS AN EQUAL OPPORTUNITY EMPLOYER 

Ulster County Website:  www.co.ulster.ny.us 

 

 

 

 

 

 

ULSTER COUNTY 

CRIMINAL BACKGROUND INVESTIGATION 

CONDITIONAL OFFER OF EMPLOYMENT 

STATEMENT 

 

 

 

This is to confirm that the offer of employment extended to you is conditional pending successful 

completion of a criminal background investigation as stipulated by Local Law 14 of 2007.  

 

A criminal background check will be initiated by the Ulster County Personnel Department and conducted 

by the New York State Division of Criminal Justice Services (DCJS), the New York State Office of Court 

Administration, the United States Citizenship and Immigration Services Verification Information System 

(IMAGE Program) or any law enforcement agency.  The Ulster County Personnel Officer will receive the 

results of the investigation.   

 

Prior to your scheduled employee orientation at the Personnel Department, you must be fingerprinted at an 

IdentoGO by MorphoTrust  USA Live Scan Location.  (please see attached paperwork for details)   

 

If you have any questions, please contact the Ulster County Personnel Department at (845) 340-3532. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ULSTER COUNTY PERSONNEL DEPARTMENT 

244 Fair Street, PO Box 1800, Kingston, New York  12402-1800 

Main: (845) 340-3550 

Exam Hotline: (845) 334-5454 

Fax: (845) 340-3592 

MICHAEL P. HEIN 

 

SHEREE CROSS 

County Executive Personnel Officer 

 JAMES FARINA 

 Director of Employee Relations 



Ulster County Personnel Department 

Criminal Background Investigation Release Form 

And Conditional Offer of Employment Acknowledgement  

 

 

 

The undersigned applicant hereby acknowledges that he/she has been offered a CONDITIONAL 

OFFER OF EMPLOYMENT pending successful completion of a criminal background investigation as 

stipulated by Local Law 14 of 2007.   

 

The undersigned applicant hereby authorizes the Personnel Department of the County of Ulster to 

investigate matters necessary for the verification of the qualifications of the applicant, including 

fingerprint supported criminal background investigations.  The applicant hereby authorizes the 

Personnel Department of the County of Ulster to examine any and all records, files or other 

information relating to the applicant in possession of any Federal, State or municipal authority, 

including any such records available and provided by the New York State Division of Criminal Justice 

Services, the New York State Office of Court Administration, the United States Citizenship and 

Immigration Services Verification Information System (IMAGE Program) or any law enforcement 

agency. The applicant voluntarily releases from liability all persons or entities supplying or collecting 

such information. 

 

 

 

 

Employee Signature                      Parental or Guardian Consent if under age of 18                           Date            

 

_________________________________________________________________________________________________ 

Last Name    (please print)                                         First Name                                                 Middle Initial              

 

 

Title                                                                    Start Date                                            Department 

 

 

Date of Birth                                                                                        Social Security # 

 

 

 

 

For Office Use: 

 

Cleared by: 

    

PLEASE NOTE: 

  A copy of this release is provided 

to the hiring agency when the 

candidate has been cleared for 

appointment.  The Personnel 

Department will provide a copy of 

this notification to the employee. 

  Personnel Officer  

Agency and Employee 

Notified on: 

   

  Date  

Notified By:   

    

     

 

NYSID: ____________________________________Date:_____________________         CA:________ 



CRIMINAL BACKGROUND INVESTIGATION 

FINGERPRINT PROCEDURES 

IdentoGO by MorphoTrust USA 

 

 

To complete the criminal background investigation conducted by the Ulster County Personnel 

Department, follow the procedures listed below to be fingerprinted at an IdentoGO by 

MorphoTrust USA Live Scan location.  You must be fingerprinted prior to attending your 

scheduled orientation.    

 

1. Please schedule an appointment for fingerprinting either on the www.identogo.com  

website or by calling the toll free call center at (877) 472-6915.  When scheduling an 

appointment via the IdentoGO by MorphoTrust USA website, print out the confirmation 

page and bring it to the appointment.   

 

Note that on the IdentoGO by MorphoTrust USA website, the locations in the Ulster 

County area are in “Southern NY”.   

 

2. The appointment scheduling process requires you to provide the ORI number and 

Account number for the Ulster County Personnel Department, as well as Fingerprint 

Reason.  Please contact your new supervisor to obtain these numbers and reason to be 

fingerprinted.     

 

3. Bring two forms of identification to the fingerprinting appointment, at least one of which 

must have a photo. 

 

4. At the appointment, your two forms of identification will be reviewed, fingers printed 

and a photo taken.     

 

5. You will receive two signed receipts at the end of your fingerprinting session.  Please 

provide one of the receipts to the Ulster County Personnel Department at your 

orientation.    

 

Note:  There is no charge to the prospective employee for this service. 


