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You will get an email with the subject heading that looks like this: 
[image: ]
When you open the email, you will be asked to create a password for your account:
[image: ]
Once you create your password you will get an additional email giving you the link to the website where the training course is located:
[image: ]


In a separate email, you will get the assigned course sent directly to you: An example of what your assigned course email will look like:
[image: ]
***please note this is just a sample, your email will look a bit different.

Once you sign in you will see the description of the class and to the right the START COURSE button.  
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When you have completed your course, you will get a certificate of completion
**Once you have completed the course and watched the Mandatory Training Videos on the County Website, Personnel Page, make sure to sign, date and return the Attestation Form to the Personnel Department in order to get credit for the training.
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Ulster County Ulster County, welcomes you to ThinkHR! - Dear Cort, Congratulations! You now have access to ThinkHF
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Dear Cort,

Congratulations! You now have access to ThinkHR, a cloud-based trusted HR platform,
brought to you by Ulster County.

Log in now to explore the highest quality, most trusted information you can rely on to keep
your HR practices compliant and help your business thrive.

Username: Cortney
Click on the link below to create your password:

Create your password: https://apps.thinkhr.com/reset-password/
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Your password was successfully reset.

‘You may login to your account using the link below:

https://apps.thinkhr.com/login

Regards,
ThinkHR Support Team
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Dear Cort,
Please complete the training listed below by Sep 25, 2020

You can access the course(s) by clicking the link(s) below and logging in with your
Username: Cortney

Course Name Start Date End Date

Workplace Harassment Prevention for Employees, . 9
State of New York and NYC 07:07-2020 09-25:2020

Upon completion of the course you will be able to download a training certificate as well
as access your training history. When you complete a course it will register in the Learn
platform that you have completed the course.

If you have already completed this course, please ignore this message.

Thank you,
Cortney Moshier
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