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Presentation Overview 
 

• Part One: The Land Use Referral Process 

• Why actions are subject to referral? 

• A walk through the referral process 

• Administrative Procedures 

• Frequently Asked Questions (FAQ) 

• Part Two: Community Design Manual Overview 

 

 



Authority for the Referral Process 

• Enabling Statutes 

– Article 12 B of NYS General Municipal Law 

section 239 –l, -m, & - n 

– Ulster County Administrative Code §A7-5 

• Available at: 

– http://www.ulstercountyny.gov/planning 

– CD-ROM 

http://www.ulstercountyny.gov/planning




1. Determine that the Action is Referable 

• Type of Actions Referable 

– Comprehensive Plan 

– Zoning Statute or Map 

Amendment 

– Site Plan Review 

– Subdivision 

– Area Variances 

– Use Variances 

– Other Special 

Authorizations 

 



2. Exception Agreement, Signed? 



3. Develop a Full Statement 

• Guideline for Full Statement 
Checklist in F.A.Q. (Table 4) 

• UCPB entitled to all materials 
utilized by referring body to make 
its SEQRA determination  

• Completed Referral Form 
Including Signature of 
Chairperson* 

– Available Online Questions Call 



4. Is this a Major Referral? 
• Major Referrals are considered 

to be: 

– Type 1 Actions 

– Comprehensive Plans 

– Zoning Statute or Map 

Amendments 

– Other Special 

Authorizations 

• If non-major, 12 calendar days 

prior to UCPB meeting 

• If major, 30 calendar days prior 

to UCPB meeting 

0 



5. Refer to Ulster County for Review 
• Once certified complete and 

signed ready for referral 

– Must be submitted by 

referring body, not applicant 

– Supplemental material 

permitted, provided referring 

body agrees 

– Full Statement requirements 

must have been met. Staff 

will review for completeness 

• 30-day review period triggered 

upon date of receipt 



6. Ulster County Planning Board Meeting 
• Meets First Wednesday Every Month 

• GML 239-l authority to review: 

– Compatibility of various land uses with one another 

– Traffic generating characteristics of various land uses 

– Impact of proposed land uses on existing or proposed county, 
state, or other institutional uses 

–  Protection of community character 

– Drainage 

– Community Facilities 

– Official municipal and county policies 

– Such other matters as may relate to the public convenience, to 
governmental efficiency, and to the achieving and maintaining 
of a satisfactory community environment. 



• Public Comment Period 

– Portion of agenda 

where public can 

address the UCPB. 

• Referrals 

– Applicants may 

address the UCPB 

and respond to 

questions 

• Above at Chair’s 

Discretion. 

 

6. Ulster County Planning Board Meeting (Con’t) 



7. Was the referral response received by the referring body within 30 

days or 2 days before taking its final action? 

• UCPB Response Time Minimum 

30 days from receipt or: 

– A UCPB response received 2 

days or more prior to the 

referring board taking its final 

action is considered to have 

met 30 day requirement under 

GML. 

• Local action should be taken no 

sooner than 30 days after 

submittal if no response has been 

received from the UCPB. 

– Actions taken in advance of 30 

days have been deemed by 

the courts to be null and void. 

 



8. Final Action Report 

• Required to be sent: 

– 30 days after final 

action taken. 

– Any contrary action 

must not only include 

form, but be 

accompanied by a 

statement that details 

the reasons for the 

contrary decision. 



Administrative Procedures 



Gateway Meetings 

Pre-Referral Meeting - Applicants 

• With Staff 

– Coordinate with other involved agencies 

– Highly recommended for major projects in the 

early stages of development 



Submittals 

 

• Submittals 
– Referral Form – Fill out in entirety 

– Paper submittals and electronic 
submittals allowed. 

• Beta Testing Online Submission 
System via Office 365. 

• Paper Plans – full size print copies still 
required in addition to electronic 
versions 

– Full Statement Requirements 

– Recommended Materials 
Checklist available online 

– UCPB entitled to all materials 
utilized by referring body to make 
its SEQRA determination  

– Questions Call 

 



Additional Resources 

• FAQ 

• Forms 

• State and Local 
Laws 

• State and Local 
Policies – Other 
Agencies 

 

http://www.ulstercountyny.gov/planning  

“Land Use Referrals” 

http://www.ulstercountyny.gov/planning


FAQ Examples 

• Why are certain items not required to be referred and others 

not?  
The UCPB believes that the referral process should be a meaningful review 
that allows for inclusion of “county-wide” issues in local decisions. A review 
of our responses to referrals revealed that certain classes of actions nearly 
always resulted in a recommendation of "no county-impact". For those 
referring bodies that signed the exception agreement, these types of 
referrals have been exempted from UCPB review.  

• Does a member of the public have the opportunity to address 
the UCPB? 
Yes during the public comment period of the UCPB’s monthly meeting with 
a time limit set at the discretion of the UCPB chair. 



Contact Information 

• Robert A. Leibowitz, AICP 

– Principal Planner 

– 845-340-3337 

– rlei@co.ulster.ny.us 

• Dennis Doyle 

– Director 

– 845-340-3340 

– ddoy@co.ulster.ny.us 

– All materials available at: 

 http://www.ulstercountyny.gov/planning 
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